
MEMORANDUM OF UNDERSTANDING 

(Regarding Organizational Responsibilities of the Leaner Support Centre (LSC) 
This MoU will be in ef~ect fo~ Academic Session 2024 / 

(Valid Only Between 1st January 2024 to·31st December, 2024) 
~- / 

Is entered on O I -0 I., Zo J;j Day of by and between: 

1) Directorate of Distance Education, Maulana Azad National Urdu University, Gachibowli, 
Hyderabad • 500 032, · represented here by its Director • • • 

(Host Institution to functio~ as recognized Learner Support Centre (LSC} of MANUU and 
represented herein by its HOI . . 

Directorate of Distance Education, Maulana Azad_ Natio·nal" Urdu U_niversity Sh;Jh 

1. Approve the nomination of Head of the Institution recommended by th0 Host Institution/ 
I 
2. Appoint any one of the in-service staff members (who shall be not below the rank of Assistant 
/ Professor with PhD NET/SLET as per the UGC _DEB regulation-2020 and who shall act as 

Co-ordinator out of two names recommended by the Head of the ·Institution on Part Time 
basis. • 

3. · Approve the engagement of Administrative· supporting staff to run the Learner Support Centre 
. ( (LSC) including Academic Counsellor Functionaries are purely on pa:rt •Time and temporary 

basis on the recommendatio~ of the Coordinator and Head of the Host Institution. 

4. Make Payment of the honorarium and remuneration to all the approved personnel and 
engaged purely on temporary and part-time ba~is for services of the MANUU L~C at the rates 
fixed by the University as per .admissibility. ( 

t Make Payment of contingent charges a·nd other entitled honorarium /remuneration for 
conducting counseling sessions and also holding examinations in acc0rdance with University 
norms. 

. . 
6. The ODE shall directly credit in MANUU LSC Bank account the remuneration or honorarium 

( amount payable to all the entitled staff through NEFT/RTG~. _. . . .. 
. 7. • The ODE reserve the right to remove or replace _the Administrative Staff & Academic 

1 counselors of tne ~SC on the b_asis ·of gri~vances received .. from the stakeholders and 
whenever there is violation of the rules and regulations of MANUU. 

I 

8. The DOE reserve· the right to inspect the .LSC without any prior notice ,as and when situation 
( demands so. 

lg Provide the list of admitted students in the form of soft copy to respective LSCs on the 
completi~n of admission process for various Open and Distance Learning (ODL) Programs. 

10. Send all messages thro.ugh Email/Watsapp/ MANUU ODE Website ·_to the learners and 
. r.norrlirn:itnrs of LSCs on 311 :ioadcmic activities. -

l 



. 
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II. The Host fQstitution (LSC) Shall / 

1. Ensure the avail~bility of basic communication facilities such as telephone, internet, one 

/ laptop or Desktop System & Printer etc. in addition to Office accommodation. 

2. Provide Programme wise I Course wise sufficient rooms with excl.usive space of approximate! 

/ 800-1000 ft for the use of MANUU LSC. y 

3. ~rovide halls I classrooms along with infrastructure and ensure the security of the furniture, 

Equipment & books or any other items if and when provided by· ODE, MANUU. · 
• ------ • 

/'4. Extend Library, Laboratory, Computer facilities and infrastructure .to MANUU students on 
mutually agreed terms. ...,__ , 

5. Organize Pre admis~ion counseling sessions f9r prospective learners to promote information 

about the courses in coordination with Regional /su.b Regional Director to enhance the Gross 

( .Enrolment Ratio (G~R) in ODL (Open and distance Learning) Programmes. • 

6. Conduct the induction meetings for ODL learners prior to the start of academic session. 

7. Organize_ a~d conduct counseling sessions .as scheduled by the ODE, MANUU and also 

ensure fair conduct of examin~tions by strictly adhe,ring -to the examination rul~s. 

t8· Return all the assets like furniture equipment, Library boo-ks 'or any other items and records 

provided by the University to the MANUU on ·closure of the LSC. 
• 

. 

9. Shall comply with the Act, statutes Ordinances and Regulations of the1 Maulana Azad National 

Urdu University wherever applicable,. 

( 10. Comply with the UGC (ODL) Regulations, i~ued fromtjme to time." 

11. _Provide necessary learner support services which include support for a\\ admissions 
. 

. 

related matters. additional learning resources through online mod~ contact· ~chedu\e· o1 

/ conduct classes, assignments, lab practicals and all other learner related queries. 

12. Shall be Located within the jurisdi.Qtion of the MANUU, Regional Centre or Sub-Reg\ona\ 

Center. . 

{3. Ensure the availability of the reqUired number of qualified and competent counselors and non-

teaching staff as per the guidelines of l,JGC- DEB OOL Regulations 2020 

(14~ Ensure that facilities. and equipments provided by MANUU, ·be strictly used for MANUU 

activities only. • · 

/15. Not make any franchise arrangement~ with other institutions for MANUU-DOE programs. 

16. Submit a self disclosure report to the DDE,r0ANUU periodiGally as prescribed by MANUU 

(~17. Not Charge any amount from any OD learner for any kind of service. --

18. Mandatorily be operated by the -Government Departm~nt I Higher Ed~cation Institution or be 

I affiliated college of a University~ . • . . . 
• . ' ' . 

_ 19. Identify the list of counselors of .different subjects / disciplines who are qualified and 

• / competent in conducting contact classes and seek approval of the University 

20. Shall maintain the learner's data related to conduct of counseling sessions,· assignments, 

/ ·examination and grievance redressal in hard and soft formats. • 



, 

Ill. The ~ea~ of the ~pst lnstitutio,n (MANUU LSC) Shall 
I 

1. Recommend a panel of ~o in-service teachers from the same institution ·for the · 
,~rt.-t· c · . · . appointment of 

. P,_:r :1me oord1nator, he s.hall also rec?mmend three names for the 8ppointment of one Clerk, 

£ one Attendant& one Safai Karamchar1 at LSC. The University reserves the right to n • t 

'- ' any one of the staff of the institution as part-time Coordinator along wiih suppOrting staff~mina e 

2. Prov_ide the details of Aadhar Card / PAN No. of Head of the lnstlt~tion Co-ordinator th . 
P rt T. I . , , o er 
a 1me emp oyees and academic counselors. • 

3. Propose the panel of Part-time acadeD1ic counselors along with th~ir Bio-Data ar.1d attested 

photocopies of academic qualification for consideration and ·appoi~tment on temporary basis, 

for that academic year only. 

4. Supervise the activities of MANUU •• LSC and advise the Coordinator if necessary and also 

f corre~pond with the Director, Di'rectorate of Distance Education (ODE), Maulana Azad National 

Urdu University, Gachibowli, Hyderab~d -500 032. • • 

. . 
. ( 5. Be Responsible for running the LSC strictly as per the guide\\nes, academ\c schedu\e and 

Standard Operating Procedures issued by the DDE-MANUU form time to Ume. 
. . ' . . 

6. • Be the custodian of all documents /records of cashbook/pass book/ cheque book and 

( reconciliation with bank and assets pertaining to MANUU LSCs. 

7. Monitor and courit~rsign all the bills, manage bank accounts and ma\nta\n concerned records 

I of payment-and·rece_ipts of the MANUU LSC. 

a • Maintain the record of dat.abase and attendance. of enrolled studen\s visiting for counse\\ng 
7 sessions of each program offered at MANUU_LSC. 
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IV. The .MANU~. LSC shall follow the Rules and Regulations/ Directions issued by the University from time to time. • 

• V. The MANUU L~C should be able t~ maintain infrastructural facilities for a minimum strength of , 50 students with good performance for its next renewal on MoU. 

VI. The University reserves the right to terminate this Mem.orandum of Understanding at any ( •. titne in the best iriterest_s of the Univ~rsity wi_thouf a~signing any reason t~ereot 

VII. The MANUU LSC on the formats provided by the University should provide feedbacks iorrn the • I Stakeholders regularly to improve the quality of delivery / programmes and the support services rendered. 

• VIII. All disputes are subject to Hyderabag_jurisdiction only. -/ 

Agreed upon and signed 

ori ehalf of 
' --- friJ,dpll 

y G8ri~~--~OLLIGf 
•. Doi-u, Shahabad 

(Head of the Institution) 
Signature with seal 

on beha\f of 
. . 

. Maulana Azad. National Urdu _University 

~~·· •• 

d' .(D~~f)'{f) 
Directorate of Distance Education 

Mauiana Azad.National Urdu University 
Ga~hibowli~ Hyderabad-~00032, 

-4-
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Regional c Pen Un1verS1ty ..\) , 

Kursoo, near Lawrence . entre Srinagar (30) vjJ. ,,,, 

website· htt ·// Vidhya Bawan R 'b 
l 1 

• p. rcsrinagar.ignou . / , aJ agh, Srinagar, J&K -190008 

.ac.,n .1 
/ 

ema, • rcsrinagar@ignou.ac.in 

ircipal 
r t oegree College Dooru 
oll • 

ntnag, Kashmir-192211 

~ra 

IG/RC-Sgr/ Appt-SC-30022/17 /jg;.-,5' Lf 

January OS, 201 

biect: Establishment of IGNOU Stud c 
SU - sc-30022 

Y entreat your college under Study Centre code as 

sir, 

We are pleased to inform you that IGNOU New Delhi has considered your proposal for the 

establishment of IGNOU Study Centre at your college under Study Centre code as SC-30022 

and Shri. Abdul Rashid Wani has been approved as part-time Coordinator for the Centre. 

The prograPnmes which have been actlvated initially are Master of Arts in Sociology (M~O) 

and Master of Arts in Political Science (MPS). For starting of academic session/Counsellm~ 

session you will be informed accordingly. The appointment order of Shri. Abdul Rashid Wanr 

as Coordinator is also enclosed. 
• • f the newly established 

Looking forward for your cooperation in the smooth functioning o 

Centre at your college. 

With regards. 
Yours sincerely 

. urul 1\\-:r-
nal Director (1/c) 

Copy to 'd W . Govt Degree College Dooru 

1 Shri. Abdul Rash1 an,, • . • 

• . d Accounts File, RC Srinagar 

2. Finance an 

3. IT Section for updation 

• 
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ABDUL RASHID W
ANI 

I ~ooRDINA TOR 
JGNOU REGULAR STUDY CENTRE. 

GOVT. D~GREE COLLEGE 

pOORU 
ANANTNAG 
KASHM

IR -
192211 

JAM
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F.No.RSD/ Aptt/Coord./2016 

Dated:'2aDecember, 2016 

Dear Sir/M
adam, 

Sub: Aooointm
ent as Part-time Coordinator 

Approval is conveyed to your appointment as Pait Time Co d' 

DEGREE COLLEGE, KASHM
IR on the following te 

ordinator?~ S tudy Centre -30022 GOVT. 

• 
nns an cond1t1ons. 

1. 
your assignment commences from the date of the assumption of h 

f 
. 

. 
. 1 

st 
c arge. 

2. 
The term

 o your assignm
ent ts ti! 31 

December of the year 2017 fi 
th d 

f 
. 

• • 
. 

rom 
e ate o your assuming 

the charge. However, such period can be abndoed bv one month's not·, 
· 

·t· 
• h 

'd 

, 
• 

e 
• 

ce m
 wn mg on e,t er s, e 

or on paym
ent of one m

onth s honorarium
 in lieu thereof. 

3. 
You wil~ be paid honorarium

 of Rs. ~00~/- (Rup~es Six thousand only) per month plus lump sum 

conve~ance allowance as per rule, _which 1s an all inclusive sum for your functioning as a Part-time 

Coordmator. No other paym
ent will be made. 

4. 
You are expected to pei·form the functions as mentioned in detail in the Annexure-A attached. 

5 
You are em

powered to incur petty contingent expenditure on maintenance of equipment 

stationery, postage and other item
s of essential nature of the Study Centre in accordance with the 

power delegated to you by t~e University. 
In case of major expenses, prior sanction of the 

Regional Director or the Director (RSD)~ as the ease may be, in writing should be obtained. 

6. 
For this pu~pose you \~iiJ be given a c~rtain sum of money as imprest, which will be deposited, in a 

branch of t~
 State Bank of lnd.ia. 

You will e·nsure th~t proper accounts of the money are 

m
aintained on a 'day-to-day-'ba~is and peri(i)dical retum's as prescribed be fi.irnishectto the Regional 

D
irecto/ 

At the end of your' tenure -complete accounts and the balance money has to be made 

over tij the Officer authorized by the Director, Regional S-ervices Division, JGNOU. 

The ·letter is issued in duplicate . .One 'Copy of the same may be signed with date and returned to the 

Dire·ctor (RSD) as a token-of acceptance of the above-terms and conditions. 

Yours sincerely. 

~
-

{ O,(J "-; -<' 

Encl.: as above. 
· 

S 1 
~
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• 
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w

a
~

· 
c. 

Copy to : 
q:-

-
..... ....... 

\ . ..; 

1. 
Principal/Head of!nstitution 

'.;,- Date ....... .. (Y/ffe 

2. 
Regional Director SRIN

A
G

A
R 

12-c/ 

3. 
RSD for updating Study Centre list <%, 

't-,:;,c, 

4. 
Office file 

, '\ 

• -----------
------

I, l I 
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Memorandum of Understanding 

BETWEEN 
Broadway Education Hub Pvt. Ltd. Srinagar 

AND 
Government Degree College Dooru Anantnag 

This Memorandum of Understanding (MOU) sets for the terms and understanding between 
the Broadway Education Hub Pvt. Ltd. Srinagar and the Government Degree College Dooru 

Anantnag. 

Background 
The Dooru Shahabad is one of the peripheral areas in the District Anantnag of J&K (UT) and 
both the partners of the MOU are on the task of promoting community services under 
Community Development Initiatives. 

Purpose 
This MOU will accentuate the community services under Community Development Initiatives 
in the Dooru Shahabad area. It will serve the student community and weaker sections 
belonging to socio-educational backward sections of the society. 

Funding 
Specified that this MOU is not a commitment of funds. 

Duration 
This MOU is at-will and may be modified by mutual consent of authorized officials from (list 
partners). This MOU shall become effective upon signature by the authorized officials from 
the (list partners) and will remain in effect until modified or terminated by any one of the 
partners by mutual consent. 

Contact Information 
Broadway Education Hub Pvt. Ltd. Srinagar 
Srinagar (190001) 
Phone:+91-9319488525 
Srinagar@chankayaiasacademy.com 
Govt. Degree College Dooru-
Anantnag ( 192211 ) 
Email: principal.gdcdooru@gmail.com 
Tel. No. 01932214873 

Education Hub Pvt. Ltd. Sri 

11_,n 
~v?~ 

Dr. Mo d Younes Bhat 
IQAC Coordinator 

' coo.rdinator lQA~ 
Govt .. Oegre.e College 

000N 



Memorandum of Understanding 

BETWEEN 
Chanakya lAS Academy Srinagar Centre 

AND 
Government Degree College Dooru Anantnag 

This Memorandum of Understanding (MOU) sets for the terms and understanding between 
the Chanakya IAS Academy Srinagar Centre and the Government Degree College Dooru 

Anantnag. 

Background 
The Dooru Shahabad is one of the peripheral areas in the District Anantnag of J&K (UT) and both the partners of the MOU are on the task of promoting awareness & placement in Civil 
Services and other competitive exams under Community Development Initiatives. 

Purpose 
This MOU will accentuate the placements & Progression under Community Development 
Initiatives in the Dooru Shahabad area. It will serve the student community and weaker sections belonging to socio-educational backward sections of the society. 

Funding 
Specified that this MOU is not a commitment of funds. 

Duration 
This MOU is at-will and may be modified by mutual consent of authorized officials from (list 
partners). This MOU shall become. effective up?n sig~~ture by th~ authorized officials from the (list partners) and will remain in effect until mod1f1ed or terminated by any one of the 
partners by mutual consent. 

Contact Information 
Chanakya IAS Academy-Srinagar Centre 
Srinagar ( 190001 ) 
Phone:+91-9319488525 
Srinagar@chankayaiasacademy.com 
Govt. Degree College Dooru-
Anantnag ( 192211 ) 
Email: principal.gdcdooru@gmail.com 

Tel. No. 0193221487~~\\lll _ 

Appended ~ 
aqani 
ad Chanakya IAS Academy-Srinagar 

Dr. Gh. Hassan 
PRINCIPAL 

PIINCIPAL 
IOVTo DIGREE COLIN-

1M"t'J 
{~'.,ff?,-, -Dr. Moh Younes Bhat 

IQAC ordinator \oJi.C 
. . coOf~~o~: co\\ege 
~.089

o0fU . o .. ~ .. ,. --


